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• Participants will be in listening mode only throughout the 
webinar.

• If you experience connection issues, please call: 
301-244-3557.

• Today’s webinar will be recorded and posted on the CSBG 
Tribal Training & TA Online Resource Center.

• During the webinar you may type in your questions via the 
Questions Pod on the right of your screen. 

• Access downloadable and online resources on the bottom 
of your screen.

Webinar Instructions
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• FY19 CSBG Application & Plan Reminders

• Frequently Asked Questions

• Participant Questions 

• Special Reminders for Prospective Grantees

Agenda
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Reminders
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New FY19 CSBG Tribal Application 
Technical Assistance Tools
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CSBG Tribal Plan & Application Tool Guide
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• The Guide provides step-
by-step directions for 
completing the two 
fillable-PDF tools.

• The Guide can also be used 
as a general reference for 
any applicant preparing their 
CSBG Tribal Plan & 
Application.



CSBG Tribal Plan & Application Fillable-PDF
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No need to 
design your 
own application 
packet. 

Just fill-in the 
blanks & check 
the boxes!



CSBG FY18 Annual Report Fillable-PDF
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No need to 
develop your 
own Annual 
Report 

Just answer the 
questions 
directly on the 
tool!



Application Instructions 

• Action Transmittal: OCS released detailed instructions 
via the, FY19 CSBG Action Transmittal 

• How to Apply Webinar: View the How to Apply for FY19 
CSBG webinar on the CSBG Tribal Online Resource 
Center.

• CSBG Tribal Plan & Application Tool Guide: Use the 
step-by-step Tool Guide for completing your FY19 CSBG 
Applicant & Plan.

9

https://csbgtribalta.com/wp-content/uploads/2018/07/FY19-Action-Transmittal.pdf
https://csbgtribalta.com/instructions/#webinar
https://csbgtribalta.com/wp-content/uploads/2018/07/CSBG-Plan-Annual-Report-Tools-Guide-for-Tribes-and-Tribal-Organizations-Final-No-watermark-7.25.18.pdf


Application Deadline

• August 3: OLDC Access Forms for new/renewed 
administrative access (email nikita.frazier@acf.hhs.gov).

• September 1: Deadline for FY19 Tribal Plan & 
Application 
o Current grantees in year two of an accepted two-year plan 

must submit an updated SF-424M and FY18 Annual 
Report.

o All submissions after the September 1st deadline will 
require a dually-signed Letter of State Concurrence.
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mailto:nikita.frazier@acf.hhs.gov


Complete CSBG FY19 Application
• SF-424M

• Signed Transmittal Letter

• Complete CSBG Tribal Plan
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o Fiscal Year(s)

o Public Hearing

o Tribal Resolution

o Federal or State Recognition

o Administrative Structure

o Income Eligibility Requirements

o CSBG Assurances

o Implementation of Assurances

o FY18 Annual Report

o Federal Certifications



Evidence of Public Hearing

• Detail how, when and where the Tribe or Tribal Organization 
made the Plan available for review and comment prior to plan 
submission.

• Supporting documentation must include:

o Public hearing announcement; and

o Public Hearing minutes or Public Hearing sign-in sheets.

• Supporting documentation may also include:

o Notation of changes made pursuant to public feedback. 
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• The income eligibility requirement is based on HHS 
poverty line guidance, not to exceed 125% of poverty 
line. 

• Provide the following to verify that funds have been used 
in accordance to the income guidelines.

o Required Income Eligibility

o Income Eligibility for General/Short Term Services

o Community-targeted Services 
13

Individual & Community 
Income & Eligibility Requirements



Assurance on Limitations
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• Funds will not be used for the purchase or improvement 
of land.

• Funds will not be used for any activities associated with 
voter registration or political election activities.

• No person shall, on the basis of race, color, national 
origin, or sex be subjected to discrimination under, any 
program or activity funded in whole or in part with CSBG 
funds.



• All materials below must include original signatures.

o Delegation of Authority (If needed)

o Tribal Resolution (If needed)

o All Statement of Assurances

o All Federal Certifications

Original Signatures
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Annual Report

• Submit your CSBG Annual Report, with your current 
CSBG Application and Plan.

• Include the accomplishments of projects and activities 
that relate to the required assurances that were 
supported with the CSBG funds.  

• The report should address the use and distribution of 
your FY18 funding allocation. 

• Reminder: The federal Fiscal Year (2018) runs from 
October 1, 2017 through September 30, 2018.
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• All administrators should have received their 
username and passwords via email. 

• Contact OCS Sr. Records Specialist, Niki Frazier 
at nikita.frazier@acf.hhs.gov to request OLDC 
access for new/renewed OLDC accounts.

OLDC Credentials
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mailto:nikita.frazier@acf.hhs.gov


Logging In to OLDC

• All users will access the Online Data 
Collection (OLDC) system via GrantSolutions 
(https://www.grantsolutions.gov).

• Current CSBG Grantees with active access to 
OLDC will continue to use their current OLDC 
login credentials in GrantSolutions.
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https://www.grantsolutions.gov/


The SF-424M

• OCS requires Tribal grantees to use the OLDC system 
to submit data on the Application for Federal Assistance 
SF-424 Mandatory (SF-424M). 

• A Tribe or Tribal Organization must submit a SF-424M 
form to receive CSBG funds.

• If a grantee submitted a two-year Application for FY18 
and FY19, the grantee is still required to submit a      
SF-424M along with an annual report.
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SF-424M: Required Information

20

• From the enhanced Home page, click the Report Entry Form tab on 
the left.

• From the Form Selection screen, complete each field:

o Program Name: Select - Community Services Block Grant 

o Grantee Name: Enter - Name of Tribe or Tribal Organization 

o Report Name: Select - Mandatory SF-424M 

o Report Period: Enter - 10/01/18–09/30/19

o Select Action: Choose best option from: New/Edit/Revise 
Report 



Submitting the SF-424M

• If submitting a new one-year Plan, select “Plan”, 
“Annual” and “Initial”.

• If submitting a new two-year Plan, select “Plan”, 
“Other”, “Initial”.

• If submitting for the second year of a two-year Plan, 
select “Plan”, “Other” and “Update”.
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Report Entry: Attachments

• Attachments: Attach files by clicking the paper 
clip at the bottom of the form.
o View all attachments from the “Report Form 

status” page or using the View/Add 
Attachments button.
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Required Attachments to SF- 424M

• The following attachments must be included in the SF-
424M:
o Complete CSBG Tribal Plan with correct Plan dates 

and original signatures
o Annual Report

• Grantees who submitted a two-year Plan in FY18 will 
ONLY need to attach their FY18 Annual Report.

23



Reports: Validate

• Saved -- Validated: There are no errors and the 
form is ready to be certified.

• Validated -- with Warnings: The report form is 
saved and validated and there are some errors on 
the saved form. However, these errors are allowable 
and the report may still be submitted.

• Saved with Errors: An error message appears at 
the top of the form. Reports with errors cannot be 
certified and have the status “Saved with Errors”.  
Errors must be corrected.
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Questions?
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Can We Submit a Two-Year Plan?

• Two-year Plans can be submitted.
• The Tribal Plan materials must indicate that the Tribal 

Application and Plan was developed, reviewed, and 
authorized to cover a two year period.

• All elements of the Application and Plan materials must 
address a two-year period, including the public hearing, 
program narrative, certifications, assurances, and 
Resolutions (as appropriate).

• If you submit a two-year Plan you must still complete the 
SF-424M, and an Annual Report each year.
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I’m Having Trouble Accessing the OLDC 
System, How Do I Get Help?

• Contact Niki Frazier:
o nikita.frazier@acf.hhs.gov

• Contact support:
o Phone: 1-866-577-0771
o app_support@acf.hhs.gov

• View the recorded webinar, A Guide to the OLDC 
System & Community Services Block Grant (CSBG) 
Submission Process.
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mailto:nikita.frazier@acf.hhs.gov


Can I Submit My Application in the OLDC 
System With Warnings?

• The OLDC system will allow you to submit your 
Application with warnings, but not with errors.

• Errors must be corrected before submitting 
your Application.
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What if I Miss the September 1st Deadline?

• Notify the State CSBG Administrator in your state.
• Have a signed Letter of State Concurrence, regarding 

late submission, signed by the State CSBG 
Administrator.

• Email the Letter of State Concurrence to OCS Tribal 
Program Specialist at sara.lee@acf.hhs.gov.
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mailto:sara.lee@acf.hhs.gov


When Will We Receive Our
CSBG Funding?

• Fiscal Year funding is not available before October 1.
• Funding allocations are based on the Federal budget.
• Once the CSBG Tribal Plan and Application review 

process has been completed, a Notice of Grant Award 
letter is then sent to the CSBG Tribal Program Contact.

• Grant awards are allocated quarterly and are based on 
the availability of funds as appropriated by Congress. 
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What If We Need More Assistance With the 
Application Process?

• Help is Available and Free!
o CSBG Tribal Training & Technical Assistance 

Program: 
 301- 244-3557 / tribalta@luxcg.com

o OCS CSBG Tribal Team: 
 csbgtribes@acf.hhs.gov
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mailto:tribalta@luxcg.com
mailto:csbgtribes@acf.hhs.gov


Special Reminders for FY19 CSBG 
Tribal Prospective Grantees
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• Employment

• Education

• Housing

• Nutrition 

• Emergency Assistance

• Health Care Services

• Self-Sufficiency

• Income-Management

• Improved Service Linkages

Core CSBG Services
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Prospective Grantees: First Steps
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• Prospective grantees begin their CSBG Application 
process by emailing the Office Community Services at 
csbgtribes@acf.hhs.gov

• Next step is confirming Tribal population and poverty 
data for the proposed service area.

• Coordinate a document of concurrence signed by the  
State CSBG administrator.

mailto:csbgtribes@acf.hhs.gov


Prospective Grantees: Tribal-State 
Concurrence on Population Data
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• An agreement of the data must be signed by the Tribe or 
Tribal organization and the state. 

• The signed agreement is sent to OCS with the Tribe’s 
DUNS & EIN numbers so that an allocation can be 
determined.

• Program Specialist will follow up with further submission 
instructions.



Available Resources
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• Access tools & resources via the CSBG Tribal Online 
Resource Center – www.csbgtribalta.com

• Subscribe to the monthly CSBG Tribal Network Newsletter

• Free 1:1 support! 

• CSBG Tribal T&TA Program: 

o 301- 244-3557 or tribalta@luxcg.com

http://www.csbgtribalta.com/
mailto:tribalta@luxcg.com
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